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A Y TBepKIeH [IOCTAHOBJIEHHUEM
AJMUHHCTpALAN Kuposckoro
CeIIbCKOTO TIoceNIeHus oT & » 05 20/6
No »/_7

AJAMHMHHCTPATHBHBIA perjJamMenT
110 TPEIOCTABIEHHIO My HHIANIAJIBHON yCIyIH
«BbI1a4a J0KyMeHTOB (CHPABKH, KONHH (GUHAHCOBO-JMNEBOrO CHeTa,
BBIIHCKH M3 A0MOBOH KHHTH, KAPTOYKH yueTa cOOCTBEHHHKA KHJIO0T0
| [OMELIeHNs] H HHBIX TOKYMEHTOB)»

I; O01ue moJIoKeHu s

1.IpexveTr peryaupoBaHusi U HeJH pazpaboTKH aJAMHHHCTPATHBHOIO
perjamenta

AJIMAHACTPATUBHBIN permayent 1o [IPEJI0CTABIIEHUIO MYHUALMIIAIBHON
yenyrn  «Bpigaga  TOKYMEHTOB (eMHOrO IKWIMIIHOTO TOKYMEHTa, KOIUH
(UHAHCOBO-IMIIEBOrO CHeTa, BHITUCKA 13 JIOMOBOM KHHUTHM, KapTOYKH YydeTa
COOCTBEHHUKA JKHUJIOrO IIOMEIIEHHMs, CIPaBOK W HHBIX JIOKYMEHTOB)» (nanee —
MyHHIMTTATBHAS YCIIyTa) pa3paboTaH B Le/IAX IOBBIIICHHSA KaqecTBa UCTOTHEHMS

~

M JIOCTYIIHOCTH pEe3yJbTaToB  TIPEIOCTABICHHUA MYHWIMIIATEHOR  YCIYTH, -

co3nanus KOMMOPTHBIX YCIOBHI s T0dydarenei MYHUIUIAIBHONA YCIyTH
(nanee — AJIMUHUCTPATHBHBIH permament).  AJIMMHUCTPATUBHBIA PETIAMEHT
ornpeneseT TIOPSLIOK, CPOKH 1%} [10CJIE/I0BATENLHOCTh JIeACTBUHI
(aAMUHUCTPATUBHBIX  TIPOHENYP) AIXMHHUCTpAIMU K#poBCKOTO  CEThCKOTO
HoceNeHus [PH TIPe0CTABIEHII MY HUIIUIIATBHON YCITYTH.
7. Onmcanme JIAI, HMeIOUMX NpaBo  Ha  MPENOCTaBJIEHHE

MYHHIIHIAJIbHOH YCJIYTH.

1 JIunaMu, UMEIOIMMU ITpaBo Ha MPeI0CTaBIeHNUC MYHHUIMTIAIBHON YCIyTH,
ABISIIOTCS (nanee — 3asBUTENN):

- hu3mUecKHe JIUIa, B TOM YHCie MHOCTPAHHBIC IPAKAAHE;

- JOPUINIECKHE JTHITA.

2. Or wumenn QuU3MdecKUX JIMIl  3asBICHMA O IpeJOCTaBJICHUN
MYHUITHITIATEHOR yCIyTry MOTYT [10/TaBaTh: |

- 3aKOHHBIE IIPEJCTABUTENHM (POJIUTENH, YCBIHOBUTE]H, OTIeKyHBI)

HeCOBEpILIEHHOIETHHX B BozpacTe Jo 18 et

- OIIEKYHBI HeJIECCIIOCOOHBIX IPaXkIaH;

- TOpeCcTaBUTeNH, NeHCTBYIOMIUE B CHIY MOJIHOMOYHMH, OCHOBAaHHBIX Ha
JOBEPEHHOCTH WK Jlorosope. JOBEPEHHOCTh OT MMEHH JOPUIUIECKOTO JIHIa
BBIIACTCS 3 TIOJITHCHIO €10 PYKOBOJMTEIIS W HHOTO JIMLA, YIOITHOMOIEHHOTO Ha
5TO €ro YUpeAMTENbHBIMH JOKYMEHTAMH, C [PAIOXKEHHEM [eHaTH 3TOU
OpraHU3alfu

3. Or WMEHU IOPHUIMYECKOro Jivia B KaiecTBe 3agBUTENEN  MOIYT
BBICTYIIATH JIMIIA, JCHCTBYIONIME B COOTBETCTBUM C 3aKOHOM, MHBIMH [IPaBOBBIMH
AKTAMH U YIpe AT IbHBIMHA JJOKyMeHTaMu 6e3 I0BEpEeHHOCTH.

*
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3. Hopsiniok MHPOPMUPOBAHKHS O MPABHJAAX NPeXOCTABJIEHHUS
MYHHUHIOAJBHOH YCJYIH

1. Uudopmanust o opsijike MpeIoCTaBIeHNs MyHUIUIIATLHOR yCITyTH

ITPeICTaBIISIECTCS:

- HeNoCpeJACTBEHHO crelamuctaMu  AaMuHUcTparmu  KupoBckoro
CEJIbCKOTO ITOCENICHUS [IPU JIMUHOM 00pallieHuH;

- C UCTI0JIL30BaHUEM CPEJICTB ITOYTOBOM, TeIepOHHOU CBSI3U;

- TIOCPEJICTBOM pa3MelleHuss B MH()OPMAIMOHHO-TEJIEKOMMYHUKAITUOHHBIX
CeTsX o0wIero MoJjik30BaHMs (B TOM ducie B ceTu KHTepHeT), MyOJuUKallUU B
CpelCTBax MaccoBOM MHPpOpMaIINH.

2. OCHOBHBIMH TPeOOBAHUSIMHU K MH(HOOPMUPOBAHUIO 3asiBUTENICH SIBIISIIOTCS:

- JIOCTOBEPHOCTH MIpeocTaBIsieMol HH(GOpMaIIiu;

- Y€TKOCTD M3JI0KEHUS HH(OpPMAITHK;

- TTOJIHOTA UHPOPMHUPOBAHUS;

- HaISIIHOCTh (hOPM MpeaocTaBisieMol HH(GOpMaIIuy;

- yI0OCTBO U OCTYITHOCTH TTOJIYUEHUS NHPOPMAIINH;

- OIIEPATUBHOCTD MPEIOCTaBIEHUs HHOOPMAIIUH.

4. IHopsiaioKk NOJY4YeHHS] KOHCYJbTAUUH O NpegoCTABJIEHHUH
MYHHIHNAJBHOH YCJHYTH

1. Koncynpranuu 1o BonpocaM IpeJocTaBIeHUs MYyHULHIIAIBHONW YCIYTH
OCYLIECTBIIAIOTCS  CHENHaUCTaMu  AJMUHKACTpanuu KHpOBCKOro CcenbecKoro
oceqeHus NPU JIHMYHOM KOHTAKTe C 3asBHTESMH, a Takke C HCIIONb30BAHHEM
cpenctB MHTepHeT, 1104TOBOM, Telle)OHHON CBSI3H.

2. Ilpn orBetax Ha TejeOHHBIE 3BOHKM M oOpallleHUs 3asBUTeNed I0
BOTIPOCY TOJYYEHUSI MYHMIMIIAIBHON YCIYTH CHELHHAATUACTBl AJIMUHUCTPALAN
KupoBcKOro cenbckoro nocesieHus 00s13ansbl:

- HAaYMHATh OTBET Ha TeJle(DOHHBIN 3BOHOK ¢ MH(pOPMAUU O HAaNMEHOBaHUH
opraHa, B KOTOPHIH TO3BOHHJI 3asBUTENb, (PaMUIUM, HMEHH, OTJYeCcTBa W
NOJKHOCTH CIIEUAINCTa, IPUHSIBILETO Tese(OHHBINA 3BOHOK;

- IOAPOOHO B KOPPEKTHON (popme HH(MOPMUPOBATE 3aMHTEPECOBAHHOE JIAIIO
0 MOPSIZIKE IOJYy9eHNsS MYHUIUITAJBHON YCIIyTH;

- IIpU HEBO3MOXHOCTH CaMOCTOSITEIbHO OTBETUTH HAa IIOCTABICHHBIE
BOIIPOCHI, TIEpEapPecoBaTh 3BOHOK 3asBUTEIIS HA APYTroOe JTOJKHOCTHOE JIULIO;

- m30erath KOHQIMKTHBIX CHUTyallMd, CIOCOOHBIX HaHecTH yuepo
peryTal{y UIlE ABTOPUTETY AMUHUCTPaIMK KMPOBCKOTO CEbeKOTd OCETEeHns;

- co0mo/iaTh MpaBa 1 3aKOHHBIE HHTEPECHI 3asiBUTEIIEH.

3. KoHCynmpTaumu 1MpeocTapiIsioTes 110 CIIeAYIOIIUM BOIIPOCaM:

= nmepedHs JNOKYMEHTOB, H€O6X()I[I/IMBIX JJIS MpeaOCTaBICHUA
MYHI/IHI/IHB.HBHOﬁ YCIyTr, KOMINICKTHOCTHU (]IOCTaTO‘{HOCTI/I) IpEACTABICHHBIX
JOKYMEHTOB; '

- UCTOYHHUKA TIOJYUeHHUS JIOKYMEHTOB, HEOOXOIMMBIX I IIpeoCTaBIeHHUs
MYHUIIANATRHON YCIyTH (OpraH, OpraHu3ains U UX MeCTOHAXO0K/IEHHUE);

- BpEMEHHM [IpUeMa U BbIIauu JOKYMEHTOB;

- CPOKOB TIPEJOCTABIEHNsI MyHULIUTIAIBHON YCIIYTH;
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- HOpsiAKa  OGKATOBAHUS Jeucruii  (GesmedcTBHS) wm pELIeHHUH,
OCYLIECTBIACMBIX M TIPHHUMAEMBIX B XOfA€ MNPENOCTABICHHS MYHHUILIUTAIBHON
YCIyTH;

4. Koncynpranuu u nprém cnenmamcramy Anvunucrparmu Kuposckoro
CEIBCKOTO TIOCEIICHHS 3asBUTENIEH OCYIIECTRISIOTCS B COOTBETCTRIM C PEKUMOM
paboTBI, yKa3aHHBIM B IyHKTe 2.3. HacTosIIero A IMUHHCTPATUBHOIO perilameHTa

5. B mo6oe Bpems ¢ Mmomenrta [IpUEMa IOKYMEHTOB, 3asiBUTETh HMEET TIPaBO
Ha  IONy4CHHE CBEJICHMH O MPOXOX/IEHUH IPOUENYPHI  IIPEIOCTABIIEHUS
MyHUIMIAILHOW  yCIIYTH IPH  [TOMOIIM TeneoHa, cpencts  MutepHera,
HHIMBAIYAILHOTO  TTHCBMEHHOTO  OOpallleHHs, WM IIOCPEACTBOM  JIMYHOTO -
nocerenns AvMuHucTparmu KHpoBeKoro cembekoro ITOCeJIeHuSI.

6. Jlnga  momyuenus CBEICHUH O NPOXOKICHUH IpoLEenyp 1o
UPENOCTABNICHUIO  MYHHIMITANBHOM  yCIIyr'M  3asBHTeNeM YKa3bIBarOTCs
(HA3BIBAIOTCS) JlaTa M BXOISITIHIN HOMEp, yKa3aHHbBIE B IIOJYYEeHHOM 3asgBUTEIeM
BTOPOM OK3EMITSIPE 3asBNeHUA. 3agBUTENIO MTPEIOCTABIIOTCS CBEIEHHUS O TOM, Ha
KaKom orarie (B IpoIecce BBITOJHEHMUS KaKOM AIMUHHACTPATYBHON IIPOLEIYPHI)
HaXoInTCs NpeacTaBAeHHBIA UM [TaKeT JOKYMEHTORB

IL. Crannapr npegocranaenus MYHHIHTIATLHOMH yeayru

1. HanumenoBanue MyHunumambuoii yCJAyru

Brinaua 10kyMeHTOB (€AHHOrO KMTUILHOLO JIOKyMEHTAa, KOIUU (DMHAHCOBO-
JIALEBOTO CHeTa, BBITUCKM M3 NOMOBOHM KHHIH, KAPTOUYKH ydera coOCTBEHHHKA .
PKUJIOTO IOMEIIEHHS, CTIPABOK M HHEIX JIOKYMEHTOBR).

2. HaumenoBanue oprana, IPEIOCTABJISIOINEr0 MYHHIHMIIAILHYIO
yeayry

2.1 IlpenocraBnenue MYHUIUTATLHON YCIIYTH OCYIIECTBJISET
AnvunucTpanus KupoBCKoro cembekoro nocenieHus (maiee - AJIMAHHCTpaIys) B
nute I'maser KHpOBCKOTo cenbekoro mocerenmus (manee — I'nasa mocenenmus).

OTBETCTBEHHBIMYE  HCITONHUTEIISIMH MYHUIMIIATBLHON  YCIIYTH  SIBIISIFOTCS
CHENHAAIMCTEL AJMUHUCTPALMK ([ajlee — J[0MKHOCTHBLC JIuna).

2.2. MecroHaxoxnenne Anvuaucrpain: 303983, OpiioBckast  o61acT,
CockoBckulii paifom, c. Hogoruesmunoso, yJ. 3apeynas, . 4a

Anpec oduImanTsHOro caira AIMUHUCTpAIUH CockoBckoro
MYHMIHITAILHOTO paiiona B ceTnt MuTepHert: hffp://www.admsoskov.SJm.ru

3. I'paduk (pexxum) mprema 3assutenedl mo BOIIpOCaM MPea0CTaBICHHS
MYHHUIUIIANLHOR YCIYTI'M TOJDKHOCTHBIMH JIAIAMHE AJIMWHUCTPALIIH: '

Ilonenenpuuk 9- 17, mepepris 13-14
BropHuk 9= 17, wepepeis 1314
Cpena 9- 17, nepepsis 13-14
YeTrepr 9- 17, nepeprIs 13-14
ITaTauna 9- 17, nmepepsis 13-14
Cy066oT1a BBIXOJIHOM

Bockpecenke BBIXOJTHOM

2.4. CnpaBounsle Tenedoust: [naps 8 (48665) 2-15-06, daxc: 8 (48665) 2-
15-06
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Te_'Ied)OH AOJIKHOCTHEIX JIMII, Hpe,ZIOCTaBJIHIOH_II/IX MyHI/IHI/IHEUIBHy}O yCiy

8 (38-254-5-10-42).
ALPEC 3MEKTDOHHOJ] NOYTbI: Kirowo2015@yandex ru
3. Pesyaprar NpelocTaBIeHHs MyHHIUTIALHO yeayru
Koneunnmv PE3YJIBTaTOM  IpeaocTaBIeHUs MYHHUIUOAIBHOK  yCiTy
ABIIAIOTCS ;
- BblIJIa4da 3asiBUTEIISIM HH(l)OpMaLH/IH B OTHOIUOEHUH KHUITBIX IIOMeEIleHu

[HIPOKUBAIOIIUX B HUX I'paxkaaH, KOTOpas BejieTcs B BHIE CBGJIGHI/If/lI, BBITIUCQO
CIIPpaBOK U KOITUH HOKYMEHTOBR;

- OTKa3 B BbIave HHGOpMAaIuH,
4. Cpox npenocrasienus MYHHUHMIAIBHOM yeayru

4.1. Mynunmnaasuas yCilyra HCIOIHSETCS B CPOK, He [IPEBBIIIAIOITAN
pabounx aHel ¢ MoMeHTa PETUCTPAIAN 3a5BICHUS N JOKYMEHTOB, HEOOXOIMME
AL [IPESTOCTABIIEHUS MYHHUIMITANbHOM YCIYTH.

4.2.  Hawamo  ofmero CpOKa  OCYINEeCTBIICHUS] NIpOUEenypsl  n
[IPENOCTABIICHUIO MYHHIIMIATLHOM YCIYTH MCHUCIIICTCS C OaThl IPeCTaBiIeH:
3aABHUTEIIEM TIOJIHOTO KOMILIEKTS AOKYMCHTOB, TPEIYCMOTPEHHBIX ITYHKTOM ¢

HAaCTOSIIErO AﬂMHHHCTpaTHBgoro PErilamMenTa, He TPeOyIoIMX HCIpaBIeHus
NOpalbOTKH.

4.3. Bpemst oxunanus s O4epe/i ‘Ha TpueM K AOIDKHOCTHOMY JIHILy [T
I€pefiatn 3arpoca u JUst MoNydeHus KOHCYJLTAIIK TIPH TIONYHYEeHHH pe3yibTaT
HE OJIKHO npeBbiars 30 MuHYyT.

5. IlpaBoBbie ocHoBanus st IpeaocTaBIeHUsI MY HHIHNAILHOI] yeJayru
lpenocrasnenwe MYHUIIMNATBHOH  yciyrn OCYUIECTBISIETCS |
COOTBETCTBUM CO CIENYIOIMMH HOPMATHBHLIMU IPaBOBBIMU aKTAMMU:

- Koncrurynwmeir  Poceuiickoii Oenepanun  (npunsta BCEHAPOTHBIN
rojocosannem 12 nexabps 1993 rona), («Poccuiickas razeray 25.12.1993 N
FEEAY

- DepepansHeiM 3aK0HOM 0T 02 Mag 2006 roma N 59-®3 «O TIOPSIJIKe
paceMoTpenust obpallieHui Ipaxian Poccuiickoit Oenepammy  («Poccuiickas
razera», Ne 95, 05.05.2006);

- DellepallbHBIM 3aKOHOM — OT 22 oKkTsIOpst 2004 roma N 125-®3 "O6
ApXMBHOM Jiele B Poccuiickoi Denepannun”  (ctT.26 mm.3,5), (CoGpanue
3aKoHonarelisctBa Poceuiickoi Denepanun, 2004 rojy, No 43);

- ®eaepanebiil 3aK0H o1 25.10.2001] Nel37- @3 « O BReneHUH B HeiicTRIE
3eMeILHOr0 Komexea Poccuiickoit Denepanumy;

- @enepanbbrii 3akod Ne 131-03 ot 06, ] 0.2003 « O6 o6mmux NPUHIHAIIAX

} OPTafM3alliN MECTHOTO,CaMOYIIpaBlIeH:s B Poccuiickoit Denepanuy ;
| - ®enepanbHslii 3akon ot 27 mos 2010 r. Ne 210-D3 « O6 opranmsarmu
HPENOCTABICHNS IOCY TAPCTBEHHBIX MyHUI[MIATBHELX YCITYT;

- DenepanbHBIH 3aK0H OT 07.07.2003TNe 112-M3 « O nmyrOM TI01CO6HOM

XO3SUCTBEY;

Pacriopsikenue [Mpasurensersa Poccuiickoi Deneparmu ot 17.12.2009 .
Ne 1993-p;

- Hocranosnennem Ilpasutenserna Poccuiickoi Dejniepanun ot 15 mrons
2009 Ne 478 «O enunoit cucreme HH()OPMAHOHHO-CIIPABOYHOH IO IEPIKKH
Fpaxnan  wu  opranmzanmii 1o BOIpOcaM  B3aUMOLEHCTBHS ¢  opraHamu

i : ~4-J
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HCIIOJHUTENBHOW ~ BJIACTH ¥ OpradaMd  MECTHOIO CaMOyIIpaBJIeHUS ¢
UCIIOTB30BAHNEM  MH(DOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON — CeTH HurepueTy
(mecte ¢ «KoHuemmel enuHOi  CcHCTEMSBI WH(OPMAIIHOHHO-CIIPABOYHON
HOMJICPIAKKH TPaKlaH U OpIaHU3alMid 110 BOIIPOCAM B3aUMOJEHCTBUS C opraHamu
UCIIONIHUTENIBHON ~ BIACTH M OPraHaMy  MeCTHOTO CaMOYIIpaBJICHUS ¢
UCTIONL30BAHUEM  MH(OPMAIMOHHO-TEEKOMMYHUKAITMOHHON —CeTH WurepreTy,
«IIpaBuiiamn pasmernenus B (erepanbHbIx FOCYIapCTBEHHBIX UHPOPMAI[HOHHBIX
cucreMax «CBOIHBIA peecTp ToOCYTapCTBEHHBIX U MYHHUITUIAIBHBIX  YCITYT
(pyHkmi)» u «Exuueit mopran FOCYAapCTBEHHBIX W MYHUIMIAIBHBIX YCIyT
(bymkimit)»), («Cobpanue 3aKoHOIATENHCTRE PD», 22.06.2009, No 25, ¢1.3061);

- YeraBom Kuposckoro cennckoro ITOCEJIEHHS;

- Ilocranonsenne anvunncTpanuu censekoro mocenenusy O6 YTBEPKIeHUN
AIMUHUCTPATUBHOTO perjlaMeHTa MPeNoCTaBICHUST MyHUIIUITATBEHON YCIYTH  «
Brinaua noxkymeHTOB ( eAMHOrO IKMIMIIHOTO JIOKyMeHTa, KOIUM (GUHAHCOBO-
JMIEBOTO CHeTa , BBITUCKH U3 TOMOBOM KHWIHM , KAPTOUKH ydeTa COOCTBEHHHKA
JKUJIOTO TOMCILEHHS , CTIPABOK U MHBIX JTOKYMEHTOB)»

6. I/IC‘IE])IILIBQIOIHHFI nepeyeHsb ]IOKyMel!TOB, HeOﬁXOIIHMLIX B
COOTBETCTBHH ¢ 3aKOHOJAATEJLHBIMMU HHbIMH HOpMAaTHBHBIMHA -
NPpaBOBBIMH aKTaAaMM JIJdA nNpeaoCcTaBJeHHs MYHUHIHUNAJbHOU ycayru

6.1. s IpEHATIS penienns o mpeiocTaBieHun MYHHUIHIIAIBEHON yCIYTH B
AZIMUHHCTPALIMIO 3aSBUTENEM TIPEACTABIISIOTCS CIeIYIOIME JOKYMEHTHI:

- 3anpoc (3asBieHue) (IpuMepHas (hopMa IIpeacTaBieHa B npuaoxenun Ne 2
HACTOAIIEr0 AJMHUHUCTPATHBHOIO perjlaMeHTa);

- JIOKYMEHTBI,  yNOCTOBEPSAIOIUE JIMYHOCTH 3asiBUTENsS (IPU  JTHYHOM
oOpallleHnH).

6.2. TpeGoBauus k odopMiIcHUIO JOKYMEHTOB, IpPEJCTaBIIEMbIX
3aABUTEISIMHU

B zasBiiennn ykaseBatoTcs cnenyronme 0613aTebHbIe XapaKTEepPUCTUKHU:

a) Ut (pU3UHEECKOro JIUIA:

- PEKBU3HUTRI LA ((HaMUIKs, UM, OTIECTBO PUIHIECKOrO JULA);

- aJIpec POKUBAHNS/ PErUCTPALINY;

0) UL IOPUIUUECKOTO THIIA:

- PEKBU3UTHI JIMLA (II0JIHOE HAMMEHOBaHUE I0PHIIMUECKOrO aMIa);

- JOPUIMYECKUH aJipec/ aJIpec MECTOHAX0KICHUSL;

3asBIeHHE MOKET OBITH 3IONHEHO OT PYKH M MAIIAHOITUCHBIM CIOCO00M
¥ pacliedaTano [OoCPEACTBOM 3JIeKTPOHHBIX EYATAIOIIMX YCTPOUCTB.

3asgBrenue Ha IIpeIOCTABIEHHE MYHHLUIATHHOMN yCIyru QGopmupyercs B
ABYX JK3EMIISIPaX U IOJITHCEIBAETCS 3asIBUTEIEM.

6.3. Tlpuem MOKYMEHTOB MO MpelocTaBIeHHIO MYHUIIMIIATBHOW  YCITYTH
ocymiecTBigerces 1o ajpecy: 303985, Opinosckas o6acts, CockoBCKHil paioH, c.
Hosornesnmnoso, yi. 3apeunas, 1. 4a B COOTBETCTBHM PEKUMOM paboTEhl,
YKa3aHHBLIM B ITyHKTE 2.3. HACTOSIIEr0 AJIMUHUCTPATUBHOTO periiamenra. '

i
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7. HcyepnbiBaromuii epeveHb OCHOBAHUUN [AJA 0TKa3za B
IpuemMe  NOKYMEHTOB, HeO0GXOAMMBIX  JJf npeaocraBJieHUs
MYHHUHMAJABHOH yciyru

7.1. Ecim B NMHChMEHHOM 3asBIeHHM He yKazaubl haMunus (WM TOTHOE
HaNMCHOBaHUE IUIS FOPMANYECKOTO JIMIA) 3asgBUTEN, HaIIpaBUBILIEI'0 3aIIPOC
(3astBlIeHmE), M IOYTOBKI axpec, 110 KOTOPOMY NOJIKEH OBITh HAPABIEH OTBET.

7.2. 3agBuTerem He NpencTaBIEHE JOKYMEHTBI, HEOOXOIUMBIE [T OKA3aHUS
MYHUIHTAIBHON YCITyTru.

7.3. Eci TeKcT MMUCHMEHHOTO 3asBICHUS He OOJAeTCS IPOUTEHHUIO, O YeM
cooOIaercst  3asBUTEITIO, HallpaBUBIIEMY 3asABICHHE, €CIH ero (daMuims’
(HAaMMEHOBAHKE OPraHu3alldl) MOYTOBbII AJIPeC 1OJTat0TCs IPOUYTEHHIO.,

7.4. Hamnwupe B HPEACTABICHHBIX JTOKYMEHTAX WCHpaBIICHNH, Cephe3HBIX
TOBPEXK/ICHNH, HE ITO3BOJSIIONINX OTHOZHAYHO UCTOIKOBATE X COZlep/KaHHE.

8. HcuepnwiBarwmuii nepe4eHb OCHOBAHHUU aag OTKa3a B
MpEeN0CTABJIEHHN MYHUILUIAFBHON yeayru \Z

OcHoBamMSIMH 19 OTKaza B MIpEJIOCTABICHUK  MYHHIMIANBHON yCIIyrn
ABIISIIOTCS:

- CCIH B IIMCHMEHHOM OOpallleHHH  ComepiKaTcst HEIIEH3ypHbIe JTHOO
OCKOPOHUTENIEHBIE  BRIpa)KEHHUS, YIPO3BL  JKHU3HHM, 3JI0POBBIO M HMYIIECTBY
AOJOKHOCTHBIX JTHI[ AJIMUHUCTPAITHH, a TAKIKE YICHOB MX ceMel;

- AyOnuKaTHRIe oOparienus (BTOpo# u MOCITENYIOIINE IK3IEMILISIPHI OIHOTO
oOpallleHVs, HallpaBIeHHbIE B Pa3/IMaHbIC OpraHbl FOCYTAapCTBEHHOMW BIACTH, WIIH -
00palenys, TOBTOPSIONIHE TEKCT IPEJbULYIEro obpamienys, Ha KOTopoe paHee
OBLT JaH HCYepIBIBAIOINEI orBeT). B cayuae npencrasnenus JyOJIMKaTHRIX
oOpallleHni 3asBUTENSIM  HANPABIIOTCS YBCIOMIICHHS O paHee HaHHBIX OTBETAX
UJIA KOTIMHK DTHUX OTBETOB;

- CCIIM B ITMCHMEHHOM  OOpallleHWH  3alpalmBaioTCs CBEICHUS, He
HOJUICHAIINE pasrialleHnio B COOTBETCTBUM € 3aKOHONATENHCTBOM Poccuiickoi

OXPaHseMyo 3aKOHOM TalHy, UM CBeJIeHKS KOH(DUICHIMAIBHOTO Xapakrepa;
- OTCYTCTBHE 3aIpaIuBAEMON HHMOPMAIIIH.

9. Paszmep J1aThl, B3UMaeMOoil ¢ 3asiIBUTeEJIA npu
MPEAOCTABACHHH MYHUNUIAJIBHON YCaAYrh

M}/HHI,IH]—IEIHBHEIF{ ycilyra npenocraBijigseTrcsa OecrjaTHoO.

10. MakcumanabHBII CPOK OXHAAHHA B OYepedH NpPH HoOJaYe
3alpoca 0 mNpeaoCTAaBJAEHHH MYHHMIHNOAJBLHOI ycJayra H 1pu
NOJMYYEHHNH pe3yabTaTa NpeaocTaBJEeHUSs MYHHOHMOAJbHOU ycayru
HE NOJDKEH npeBbiniath 30 MEHYT.

I1. Cpox perncrpamiu 3ampoca 3asIBUTEJISI O IIpeJoCTaBJIEHHH
MYHHUHITAALHOH yCJIyru.
Cpok perucrparnu sanpoca 3assuress — 10 MHUHYT.

12. TpeGoBanus k Mectam MPEAOCTABICHUS MYHHITHIIAJILHON YCJyTH

N
Denepanyu, BrIOYAs CBCACHMS, COCTaBIAIONINE TOCYNAPCTBEHHYIO MIIH HHY &
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12.1.ITomelnenyst, BbUICICHHBIE JUIS [IPEJIOCTABIEHUSI MYHHUIUTIATIBHON
YCIYTH, JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-IMUAEMHUOIIOTHUECKUM TTpaBUIaM
U HOpMaTuBaM, oOecrnedmBaTh KoMQoOpTHOe TpebbIBaHMe 3asBUTENled U
HCIIONHATENIeW  MYHUIMITaNbHOM  ycinyrd  (cormacHo — «l'urmeHudyeckmm
TpeOOBaHUSIM K  IIEPCOHAIBHBIM  AJIEKTPOHHO-BBIYMCIEHHBIM  MallluHAM  H.
opranmzanmy  paborsl.  CanlluH 2.2.2 /2.4.1340-03», «['urueHnyeckum
TpeOOBaHUSIM K €CTeCTBEHHOMY, UCKYCCTBEHHOMY M COBMELIEHHOMY OCBEILEHUIO
KUIBIX B o0rmecTBeHHBIX 3manuid. CanlluH 2.2.2 /2.1.1.1278-03»).

12.2. Oxmpanme mnpuema 3asBHUTENEH OCYIIECTBISETCS B [PUEMHOU
AJIMUHHUCTpAIIHH.

12.3. Mecra oxuAaHuds W MPENOCTaBICHUS  MYHUIMIAIBHOU YCIyTH
0bopyIytoTCS:

COOTBETCTBYIOIMMHY yKA3aTeSIMU BXO/a U BBIXOJIA;

TaOJIMUKAMHU C HOMEPAMU ¥ HAaMMEHOBaHUSIMH [TOMEIIEHNH;

JIOCTYTIHLIMU MeCTaMHU OOIIECTBEHHOTO MOIH30BaHMUs (TyaleTaMu);

CpeJICTBaMHM T10KaApOTYIIeHHUSI;

CIICIMAILHBIMUA  HAITOJBHBIMU U (I/U]I/I) HAaCTEHHBIMM BeIIaKaMud IS
BEPXHEH OIEIKIIBI; ;

CTYJBSIMH [UJIL OTHBIXA 3asBUTEIIECH,

crogamMu st ohOpMIIEHHMST JOKYMEHTOB, KOTOphle OOecTeYnuBarOTCs
Oymaroi, pyuxkam.

12.4. TTomemenue cuadxaercs TabIMIKaMU C yKazaHueM (aMUIIM{, UMEHH,
OTYECTBA W JIOJDKHOCTH JIMIIa, OCYHIECTBISIOIIErO TpHEM, HH(MOPMAaIHOHHBIM
CTEHJIOM, Ha KOTOPOM pa3MellaroTcsl aJIMUHUCTPATUBHBIA pPErjiaMeHT, IepedeHb
TOKYMEHTOB, HEOOXOIMMBIX ISl NpeAoCTaBiIeHUs] MYyHMIIUNAIBLHON YCIyTH,
oOpa3silbl 3al0JHEHUS JIOKYMEHTOB.

12.5. Mecto /uist rnpuemMa 3asiBUTEIIs JI0JDKHO OBITh CHA0KEHO CTYJIOM, UMETh
MEeCTO JUIsL TUChMa M pacK/IaJIKi JIOKYMEHTOB.

12.6. PaGoune mecra MOIDKHOCTHRIX JIMI AJIMUHHUCTpAIMU OOOPYIyHOTCS
OPITEXHUKOW, HEOOXO0JIMMBIMU KaHIIEISIPCKUMU TOBapaMHu.

12.7. B nensix obecrieueHus: KOHQUIEHIUAILHOCTH CBEIEHUN O 3asBUTENE
JIOJDKHOCTHBIM JIMITOM OJTHOBPEMEHHO BEJIETCS MPUEM TOJBKO OJHOTO 3asBUTEIIS.

[2.8.  3nanume Uil OKa3aHWsS MYHHUIMIAJIBHOM YCIYTH [OJDKHO OBITH
o0opyi0BaHO TIAHJyCOM , [OPYYHEM M KHOIIKOW BbI30BAa [UIS TpakIaH C
OrpaHUYEeHHBIMUA BO3MOKHOCTAMHU.

13. lokazaTesin JIOCTYIHOCTH H KA4€CTBA MYHHIHMIIAJILHON yCJIyra

Tlokazarenu Emnauna
VM3MEPEHUS

HO Kaza’ fGHVI ILOCT}/HHOCTH

['paduk pa60T51 AI[MHHHCTpaHI/H/I KI/I]Z)OBCKOFO
CeNBCKOTO TIOCEJEHUS 110 TIPETOCTABICHHIO KomnyecTBO 9acoB B HEAEIO
MYHUIMAIIATIBHON YCayIi

KomuuecTBO  JIOKYMEHTOB, TpeOyembIX sl

i TYK
OJTYYEHHUs] MYHULIMIIAJLHOR YCIIyTri ¥
Hamune pas3jivyHBIX  KaHAJIOB  IOJIy4cHHS /
MHPOPMAIMK O MYHHUIMIIATRHON yCIIyTe o
[IpocToTa M SICHOCTh U3TOKEHUS : Ja/Het
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rHGOPMAIIMOHHBIX ¥ HHCTPYKTHBHBIX
| JOKYMEHTOB
L ITokazarenu Ka4ecTBa
-V 1enbHbIA BEC paccMOTPEHHBIX B
| yCTaHOBIICHHBIHA CpOK 3asIBIICHUM Ha
| IpeIOCTaBJICHIE MYHHUIIAIAABHOW YCIyIH B %
| ob1eM KOJIMYECTBE 3asgBIIEHUM Ha
| mpelocTaBlICHUE MYHHILAIATEHON yCIIyTH
| VienpHBIM BeC KOIHMUECTBA 000CHOBAHHBIX
xa06 B OOIEM KOJMYECTBE 3asBIICHUA Ha %

| IPEJIOCTABIICHIE MyHUIHANAIBHON YCIIyTH

b

L

VxasagHBle B JAHHOM IyHKTe — [IOKa3aTelnd HOCTYIHOCTH M KadecTBa .
[PEeNOCTABJICHHsS] MYHUIMIIATBHOR YCIYTd HCHOJBYIOTCH B JabHENIIIeM [IpH
OPOBEJIEHAU MOHWTOPHUHIA  BHE/IPCHMS % AZIMAHHCTPATHBHOIO perjaMeHTa #u
[PAKTUKW €70 IPAMEHEHMS IyTeM yCTAHOBNECHHAS SHATCHAA 110Ka3aTeIs. T

[II. CocTaB, Noc/je10BaTebHOCTH U CPOKH BBITOJHEHNS
AAMUHHCTPATUBHBIX MpoleaAyp
{. TlocieqoBaTeabHOCTH  AAMHHHCTPATHBHBIX  Oponeayp  mpH

npeocTaBIeHIH MYHHIIHIAJbLHOH yCIyru 3

1.1. Peanuzanus MyHHUIMIANLHONW YCIYI'¥ BKIIOHACT B cebs cileyroune
a7 IMUHUCTPATHBHBIE MPOLEHAYPHI:

- IIpreM, IepBUYHas 00paboTKa U PErUCTPaLus 3apocoB 3asiBUTEIIEN;
- pacCMOTPEHKE 3aMPOCOB 3asIBUTEJICH U TIPUHATHC PCUICHUS,

_ BBIAAYa KOTMHU (PUHAHCOBO-IMIIEBOTO CHETA, BBIIMCKHM M3 JOMOBOW KHHUTH,
KapTOuK{ ydeTa COOCTBEHHHMKA IKHMIIOTO oMellleHns, CIpaBOK MW WHBIX
JIOKYMEHTOB HMJIM OTKa3 B IlpeIIOCTaBHEHHH undopMaruy B IMChMEHHOM BHIIE.

1.2. Tlocae0BaTeIbHOCTh 8 IMAHACTPATHBHBIX MPOIEAYP M3JI0KEHA B 6JI0K —

cxeme (npunoxkenre No 1 K HacTosmeMy AJIMAHACTPATUBHOMY pernamMeHry).

2. lpuem, nepeuuHas o6paboTKa U PerucTpalus sanpoca (3asiBJIeHUSI).

2.1. OcroBaHMeM JUls Hadaja JaHHOM A IMAHUCTPATUBHOU IPOLIETyPhI
gBisgeTcs Juyiloe oOpalleHue 3adaBUTEI B AJIMAHUACTPALIMIO, TOCTYIICHHE
zampoca 110 [oYTe WK 1O HIEKTPOHHON 1I0YTE, Hepe3 HUHOEe du3EHecKoe MO,
COIMAILHOTrO PAbOTHHUKA, IO TENEPOHY.

2.2. CpoK WCITOIIHEHNS JaHHOH A7IMUHUCTPATUBHOM ITPOTIETYPhI COCTABIIACT
He Oosee 1 paboyero JiHs.

2.3. JIOJDKHOCTHOE  JIAIIO, ~ OTBETCTBCHHOE 34 Ipe0CcTaBIeHue -
MYHUIMIIATBHO YOIy Iy, BEIITOJHAET CIIC/yIONIHE JeUCTBUS:

1. mpu JIM9HOM OOpanIeHNH 3aABUTEIIS!

- YZIOCTOBEPSET NMIHOCTD 3aABUTEIIS]

2. Opy NOCTYIIEHWH 3a1poca I10 IOYTe:

- IPHHUMAET 3aMpoc (3asBIEHUE);

- perMcTpHpYeT 3alpoc (3asBlIeHHE) B XKypHale ydeTa W perucTpariy

3anpoOCOB:

- mepejiaeT 3alpoc Ha pacCMOTPEHHE ['naBe ocenenus.
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3. [Ipu mocTymieHHH 0Opallenus Mo 3IIEKTPOHHOM TTOYTE:
- pacriedarsiBaeTcs Ha OyMaKHOM HOCUTEIC
- perucTpUpyeT 3ampoc (3asiBIieHMe) B XKypHase ydeTa U perucTparii
3arpocoB.
- IepeacT 3arpoc Ha pacCMOTpEHHE ['maBe 1oceJieHus.
4, Tpu obGpanienny 3assBUTENS C TIOMOIIBIO CONMAIIBHOTO pabOTHHKA!
- yOCTOBEPSIET ITIHOCTE CONUANIBHOTO paboTHHKA;
- mpoBepsieT ciyKeOHOe YNOCTOBEPEHHE JlaHHoro paboOTHUKA;
5. [Ipu oGpamieHny 3asBUTEILT HEPE3 UHOC (u3HHECKOE JIMLO!
- yHOCTOBEpSAET IYHOCTD IPeCTaBUTENLA 3asBUTEIIS
- IpoBepsieT JOBEPEHHOCTD MPE/ICTABUTEN,
5. [Ipu oOGpalmenu 3agBUTeNs O TeaeoHy:
- KOHCYITPTUPYET 3aKa34yhKa o MyHHUITUTTaILHON YCIyTe;
- hUKCUpYeT NaHHbIe 3adBUTENIS;
- pHPOPMHUPYET O MECTE, BPEMEHH 1 crioco0ax MmojydyeHus CIipaBKH.
2.4. Pe3ynapTaToM MCIOJHCHUA, AJMHHUACTPATUBHOM MPOLEAYyphl SBIACTCA
perucTpallis 3asBICHHUS B XYPHAIE 1 riepesiada 3asBeHus 1 aBe TP BCEX BAAX
obpalleris, KpoMe yCTHOTO 3asBICHHS. .

3. PaccmoTpenue 3amnpoca (3asBJIeHUs1), YCTHOIO obpanieHust 3agBHTeIeH

H NpUHATHE Pellennsi.

3.1. OcHOBaHWEM JUTsl Hauaja JaHHoM aJIMAHUACTPATUBHON MPOLEAYPhl IIPH
MoJTydeHMH 3asBIEHMS 10 I09Te WM 1O SNMEKTPOHHON ITOYTE, SABJISCTCA
nocTyrierie I naBe 3aperncTpUpOBAHHOIO B yCTAHOBIIEHHOM IIOPAZIKE 3arpoca
3asiBUTE]IS.

OciopanueM JUls Hadaja JaHHOM aJIMAHUCTPATUBHOM Tpoleaypsl  IpH
YCTHOM OOpallleHHH 3asBUTEIId, TIPU oOpalieHny 3asBUTENIs TI0 tenedony, gepe3
COMMANBHOrO PaGOTHYKA UM TOBEPEHHOE JIMIO 3aABUTEIIA SIBJISIETCSL OLIPEJICTICHIE
TeMaTHKH CITPaBKU.

32 PaccMoTpeHme  JOKyMEHTOB,  TIPEACTaBICHHBIX 3asBUTEJICM,
ocymiecTBisieT ['naBa ¢ NEJBIO TIEpeatin rmaKera JOKYMEHTOB NOJDKHOCTHOMY
JMLY 7S IPeOCTaBIeHIA MyHHULHIITATBHOI YCITYTH.

[TopydeHust ¥ IPHUHATHIC I"1aBoit perenus: OTPaKAIOTCA UM B PE3OJIIONHAN Ha

3asiBJIEHUM 3asBUTEIA.

Pesommons [ aBel HajaraeTcs UM HE TMO3AHEE JIHA CJIeYIOIEeTo 38 THEM
MOCTYIUTCHMS IOKYMEHTOB

33, 3asgplieHHe C pe30JIOLUer ajpecyercs JOJDKHOCTHOMY  JIMILY UL
opraHM3anuy paboThI MO MPEIOCTABICHHIO MyHHUIUTIAIBHON YCIYTH.

3.4. JlagpHelimee pacCMOTpeHHE JAOKyMEHTOB ¢ pesomonuen [1aBpl
OCYIIECTBIISET TOJDKHOCTHOES JIMILO.

3.5. JIO/MKHOCTHOE JTUI0, OTBETCTBECHHOC 34 [TOJTOTOBKY JOKYMEHTOB IIO
[IpeI0CTaBJICHIIO (oTKa3y) MyHHHMIANBHOM YCIYTH, nmpoBepseT HaIMIue BCEX
HeOOXOIUMBIX  JIOKYMEHTOB, NPeayCMOTPEHHBIX nyHkToM 6.1. HACTOSIICTO
AJIMAHUCTPATHBHOIO PCIIaMeHTa.

3.6. JloKHOCTHOE IO YIOCTOBEPSETCH, 9TO:

~ OTCYTCTBYIOT MPOTHBOPEHHS MENK/LY 3aiBICHACM (yeTHBIM 0OpalieHueM),

Hpel[CTaBHCHHBIM 3asgBUTEIIEM, U o6pa3qu 3asIBJICHUA, HpeﬂYCMOTpeHHBIM~

A TMUHUCTPATUBHBIM PErIaMeHTOM;
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- TEKCThI JIOKYMCHTOB HaITHCaHbI pa3z6opunBo;

- aMuUITHS, MMST L OTYECTBO (BH3HUYECKOrO JIMIa, TIOJIHOE HAUMEHOBAHUE JJISI
TOPUAMYECKOro JIKIA, aJjpeca UX MECT KUTCIHCTBA HAITUCAH] ITOJTHOCTBIO;

- B IOKYMEHTAX HET NONYHUCTOK, TPUITHCOK U 3a4E€PKHYTHIX CIIOB;

- AOKYMEHTBI HCIIOJHEHB! HE KAPAHAIIIOM;

- JIOKYMCHTBI HE MMEIOT CEpBhE3HBIX IMOBPEKICHUN, HaIAYHe KOTOPBIX He
[IO3BOJIACT OJHO3HAYHO MCTOIKOBATh UX COAEPIKAHNE.

3.7. JloipKkHOCTHOE NHIIO 110 pesyapTataM paccMOTPEHHs TOKYMEHTOB
[IPUHUMAET OJIHO U3 PEIICHUI: '

- IPEIOCTaBICHNE 3asABUTENIM HWHOOPMAIMK B OTHOIIEHHH  JKHJIBIX
[IOMCIIEHUI U TTPOKUBAIONIMX B HUX IPAXKIAH, BHLIABAEMON B BHJIE CBEICHUH,
BBITUCOK, CIIPABOK U KOIHUH JIOKYMEHTOR;

- OTKas3 B JIpE/I0CTaBICHAH MyHUIHUNAIBHON YCIyTH.

3.5. B CJlydae BBISIBIIEHAS HECOOTBETCTBUS 3asBJIICHUS W UHBIX JOKYMEHTOB -

[I€pEYHIO, YCTAHOBICHHOMY B HyHKTe 2.6.1. HacTosIero AJIMUBUCTPATUBHOTO
PETJIAMEHTA, Wil BOSHUKHOBEHHS COMHEHHIl B JOCTOBEPHOCTH TIpeICTaBIEHHBIX
HaHHBIX, 3afBUTCNIO B TedeHwWe 5 (NMATH) paboumx mHe# co nHS [IOCTYTICHHS
3a4BJICHUS B AJIMUHHCTPAIMIO COOOIIAeTes 1o TeJIe()OHY O TPUOCTAHOBIECHNUH
PacCMOTPEHHS  TOKYMEHTOB, 00 HMMEIOLIMXCS HEeNOCTATKAX M CII0coBax MX
yCTpaHeHusl.

B cnywae orkasza B nmpenocrasnenyn MYHULMTNATBLHONW YCIYTH 3aSBUTEIIO
HalPpaBJACTCS  IIMCBMEHHOE COOOIIEHHE 3a IMOJIIHUCHLIO | TaBel C YKa3aHueM
ocHoBauui 1y otkaza (Ilpmioskenue No 3 macrosmero AIMUHHCTPATHBHOTO
periamMeHTa).

JloJukHOCTHOE JTMIIO B Teuenme Tpex muell co JiHs perucTpanuu 3arpoca
HalIPpaBJIACT IONIMCAHHOE yBeJIoMIeHne 00 OTKase 3asBHUTEN}O MO MMOoYTe. [Ipu

TAYHOR SIBKC 3asiBUTEJIS IIPHYKUHEBI OTKaza MOIyT OBITH COO6HI€HBI B YCTHOﬁ_

bopwme.
3.9. B cnyyae orcyreTsus B 3ampoce (3asIBJIEHUHN) OCHOBAHUI JUIS OTKA3a B

HPENOCTABIICHIH MYHUIIMIAIBLHON YCIYTH TOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32
HPENOCTaBIICHIE MYHUIUIANBHON yCIyry, NpUHUMaeT pellieHHe o [IPOBEJCHUN
aHalli3a TeMaTHKK MOCTYIIMBIIErO 3aIpoca.

3.10. PesynsraroM ucrionaenus alIMAHUCTPATUBHOM IIPOLETYPHI ABISETCS:

I) TOpuHSTHE pemieHHS O TPOBEJEHWH AHAIA3A TEMATHKH 3arpoca
(3asBICHMS),

2) 0TKa3 B NPEOCTABIEHUN MyHHIUIATHHON YCIIYTH.

4. AHalnN3 TEMATHKH TOCTYNHBUIEIO 3anpoca (3asiBJI€HUs), YCTHOIO
oOpauieHus U HCIOIHEHUE 3anpoca (3asiBI€nNsT), YCTHOTO 06pameHus.

4.1.0cHoBanueM JJIs Hauajga JalHOMN aJIMUHACTPATHBHON  1TPOIIEIyPhI

ABIACTCS TIPHESITHE PEILIEHMST O IPOBEIEHNH TEMAaTHKH 3apoca (3astBIICHUSN).

4.2. Cpok HCIOJHEHUS NaHHOM’ A/IMHUHUCTPATUBHOM IIPOLEIYPhI COCTABIITET
He Oonee 7 mHeit. [lpm ycrrOM o0pallleHnu  3asgBUTEJS, JIOBEPEHHOTO JIUIIA
3aiBUTEIISA, COLMAIIBHOIO paboTHUKA He (osiee 2 nueld

4.3. JlolbKHOCTHOE  NMIIO,  OTBeTCTBEHHOE 33 IIpegoCcTaBIeHNAE
MYHUIIMIIQJIILHON YCIIYTH, OCYIIECTRIISIET IIPOCMOTP U U3YUYEHNE KapTOYeK, JIUCTOB
QoHI0B, ornucelt e Julst BBISBICHMS 3alpalliBACMBIX CBEICHUH, JlenaeT KOIUIO,
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cocTaBisieT BLIIMCKY, HalpaBiseT 3anpalnpBaeMble HTOKyMeHTHl [aBe Ha
MOAITHUCD.

4.4. B citydae oTCYTCTBUS 3allpariiBaeMoil HHPopMaluu B AIMUHUCTPAAN
JO/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPeIOCTaBIeHue My HUIUIIATBHONR YCIYTH,
FOTOBHUT VBEIOMJICHHE 00 OTCYTCTBUU 3alpallMBAEMBIX CBEICHHM W HAIpaBiger
ero [ naBe Ha NOAMUCE.

4.5. Pe3yapTaToM MCIOJHEHHUS aJIMHHUCTPATUBHOM MIPOLEAYPBI SBISCTCS

noanucanue [ 1aBofl KoMK (PUHAHCOBO-JIMIIEBOTO CYeTa, BBIIUCKMA M3 JTOMOBOH

KHHI'H, KapTO4YKH Yy4deTa cOOCTBEHHHKA YKHUJIOTO ITOMEIICHWM:, CIIPaBOK M HMHBIX
JOKVYMEHTOB, WK YBEIOMJICHI 00 OTCYTCTBUMHU 3allpalIiBaCMbIX CBCI[GHI/II\/JI.

5. Bbria4a TOKyMeHTOB HJIH UCcbMa 00 oTKkase

S.1. OcnosanpeM Uil Hadaja JaHHOW aJMHHUCTPATUBHON IIPOLEAYpHI
spasercs nojnucanve [aBod KoMK (PUHAHCOBO-JIUILEBOIO CYETA, BBITUCKU W3
JOMOBOH KHMIH, KAPTOUYKM y4ueTa COOCTBEHHHMKA JKHJIOIO ITOMEIIEHHUS], CIPABOK U
HHBIX JIOKYMEHTOB WK YBEIOMIEHHUS 00 OTCYTCTBUY 3alIPalInBAEMbIX CBEICHUN.

s W JlomxkHOCTHOE mmto,?  OTBETCTBEHHOE 34 [IpeJ0CTaBIICHAE
MYHHULIMIIAIBLHOU YCIyIh:

M HHBIX JIOKYMEHTOB WJIA YBEIOMJICHUS 06 OTCYTCTBUHU 3allpalliuBacMbIX
CBeICHHH.

T 8 Cpox HCTIOJIHEHUS JNaHHOHN aJIMUHHACTPATUB- TOTOBUT -

CONMPOBOJUTENLHOE TTHCEMO O HANpaBIEHUM KONMM (UMHAHCOBO-JMIIEBOrO CHUETa,
BBITUCKN U3 JJOMOBON KHUTH, KAPTOUYKH yyeTa COOCTBEHHUKA KUJIOTO TIOMEIIECHHUS,
CHPaBOK M WHBIX JIOKYMEHTOB MIIM YBEAOMIEHHUS 00 OTCYTCTBUH 3arpariiBacMbIX
CBEIICHHH,

- obecIieunBaeT Mo ITMCaHHe COTPOBOJIUTENRHOIO NUchMa [ J1aBoi;

- Opu  HANWMYMM KOHTAKTHOrO TeledoHa B  3ampoce  (3asBIICHUW)
VCTaHABIIMBAET BO3MOXKHOCTE BBIIAYH JOKYMEHTOB JINYHO 3a4BUTENIO;

- U3BEII@ET 3asIBUTEIISL O BPEMEHHU MOJIYyYEHUS JOKYMEHTOB.

5.3. B caydae OTCYTCTBHS BO3MOXKHOCTH BBIIA4¥ JOKYMEHTOB JIMYHO
3asgBUTENIO, JOJDKIOCTHOE JIMIIO HAIpapseT COIPOBOAUTEIBHOE ITHCBMO C
OPHJIOKEHHEM KOITHA (PUHAHCOBO-JIHIIEBOIO CYETA, BRIIMCKN M3 JOMOBOU KHHIH,

KapTO4KM Y4cTa COOCTBEGHHMKA JKMJIOTO IIOMEIIEHUS, ClIpaBOK KX  HHBIX

JOKYMEHTOB WJIM YBCIAOMJICHUSA 00 OTCYTCTBHUH 3alIpalllBaeMbIX CBCIIGHI/Iﬁ.

3asIBUTEINIO T10 TIOYTOBOMY aJIPeCy, YKa3aHHOMY B 3ampoce (3asgBIeHHN).

5.4. PesynpTaroM HCIOJHEHUS aMAHHCTPaTUBHOM HPOLENYPhI ABIACTCS
BbIJaua (HaIpaBleHHUe 110 MOYTe JIMOO0 IO DIEKTPOHHOM MOYTE) 3asBUTEIIO KON
GUHAHCOBO-IMIIEBOr0 CYeTa, BLIIUCKM W3 JIOMOBOH KHWIH, KapTOUKH y4eTa
COOCTBEHHNKA >KMJIOrO TTOMEIEHHS, CIPAaBOK MHOW IPOIEAYPhl COCTABIIET HE
oosiee 3 IHEH.

[V. ®@opmbl KOHTpOAsi 3a HCHOJHeHWeM  AJIMHHUCTPATHBHOIO
peryiamMenTa.

4.1. Texymmii KOHTPOJhL  OCYIIECTBISETCS  3aMecTHTeNeM [ J1aBbl
AJIMAHHCTpAIIMKA B XOJ€ MpOBeAeHHS IPOBEPOK COONOJICHUST U HCIHOIHEHUS
JOIDKHOCTHBIMM  JTUI[AMM  TIOJOXKEHWH  HacTOSIIEro  AJIMUHMCTPaTHBHOI'O

54
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pernamMeHTa. OTBETCTBEHHOCTH JOJDKHOCTHBIX  JIHIL zakperuigeTcst B HUX
JIOJKHOCTHBIX WHCTPYKIAAX.

JTO/MKHOCTHBIE JIHLA HECyT OTBETCTBEHHOCTD 32 IIPEOCTaBICHHUE 3asBUTEITIO
pHQOpMALINHY O IIPeJoCTaB/ICHIN MYHUTTUIIATBHON yCIyTH.

JlomKHOCTHBIE JIMIA, OTBeTCTBEHHBIE 3@ IIPENOCTABICHUC My HULAITATBHOMN
yCIyTH, HeCyT OTBETCTBEHHOCTS 3a:

- IIpEeM M PerucTpalvio 3anpoca (3astBIICHNA);

- IPOBEPKY Ha NPABUIBHOCTH 3amnoJIHeHKs 3a1poca (3asBIICHNA);

_ JcroJiHeHue 3anpoca (3asBIECHHEN);

- BpUIAYY KOIHMM (PUHAHCOBO-JHIEBOTO cueTa, BBIIMCKU M3 JIOMOBOW KHUIH,
KapTOUKM —ydeTa cOBCTBEHHUMKA JKMIOrO  TOMCINCHH, CIIpaBOK M MHBIX
JIOKYMEHTOB, YBEAOMIICHU 00 OTCYTCTBUU 3arpalBaeMon yHPOPMAITH.

4.2. KoHTposlb 3a [TOTHOTOM # KadecTBOM IMpel0CTaBICHIA MyHUIIHIIATEHOM
yCIyTH OCYIIeCTBIACTCA [magoit ¥ BxmodaeT B cebs TPOBEIICHNE POBEPOK,
BRIBIICHME U YCTPpaHEHNE HapyIIeHu# 1Ipan sastBATENEH, PACCMOTPEHNE, TIPUHATHE
permeHuit ¥ TIOACOTOBKY OTBETOB Ha OOpaIleHMs 3asgBUTEIIEH, conepmamnx‘
KaI00B! Ha JAEUCTBHS (GeaneiicTBHE) JIOJDKHOCTHBIX JTHIL.

[Tepro9HOCTE  TIPOBE/ICHNA npoBepQK  IOJNHOTHL M KagecTBa
[IPEIIOCTABIICHISI MyHUITATIANLHOR  yCIyT] ocylmecTBigercs Ha OCHOBaHMHU
pacriopsiKennii 1 1aBeL.

To pesyipraraM MpOBEJCHIBIX TPOBEPOK B CIlydae BHIABJICHIA HapyLeHAH
mpap  3asBUTeNeH OCYIIeCTBISIETCA  TIPUBJICHEHNC BUHOBHBIX  JIMIL K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATETHCTBOM POCCHICKOH enepaliviu.

V. JlocyneOnblii (BHecy/1eOHbliT) TOPSIAOK 0GIKATOBAHNS PelIeHuH 1
fAefcTBUH (Ge3jteiicTBHs) N0JIKHOCTHRIX JHIL, TIPe10CTAB/ISIIOIIHX
MYHHITHIAJBHYIO YCAYTY

5 1. 3asBUTeNM MMEIOT TpaBo Ha o6yanoBane JielcTBAN (6e3neiicTBys),
pereH it JI0/DKHOCTHBIX JIHI A IMUHACTPALHN, TPUHATHIX B XOIE TIpe0CTaBICHHS
MYHUIMATIATLEHON YCIYTH.

572, Wamoba Ha JIEUCTBUA (GesneiicTBrE) M PEHICHI JOJKHOCTHBIX JIMIL =
AJIMHHHCTpAIMHA (J1anee - sKanoba) MOKeT OBITh IOJlaHa Kak B Gopme yCTHOTO
obOpartienus, TaK W B muepMernolt  opme  (IpritoKeHUE No 4 macTosmero
AJIMUHHCTPATHBHOTO perjiamMeHTa):

_ po ampecy: 303985, Opriosekas  0011acTh, COCKOBCKHM  paiioH, C.
Hosorue3nioBo, Y. 3apeunas, A. 4a;

_ 1o tenedony 8 (48665) 2-15-06, daxcy: 8 (48605) 2-15-06

5 3. Yamoba mozkeT OBITH TOJaHa B (opMe YCTHOTO JIMTHOTO obparueHus K
JOJKHOCTHOMY Iy Ha JIHIHOM pueme sagpureneit. lppem 3agBuTened B
AJIMUHHCTPAIIUN OCYHIECTBIIACT I 1aBoi.

[Tprem 3asBATEICH IPOBOIUTCH: nonenesuk ¢ 11.00 o 13.00 u narHUALA C
09.00 jio 13.00.

[Tpy NWYHOM IpUeMe 3asiBATE]b TIpeIbsBIAET JTOKYMEHT, yI0CTOBEPSIOIIHAH
ero JINYHOCTD.

Coneprkanue yCTHOTO oGparieHus 3aHOCATCS B KAPTOMKY nuuHoro npuema. B
cydqae eclli W3JIOKEHHbBIE B ycTHOM O0palleHnH daxTel M 0OCTOATEIRCTBA
gRISIOTCS OUEBHUJIHBIMU M HE TpeOyIoT OMOJHUTENILHOM TIPOBEPKHU, OTBET Ha

A
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obpailleEye C COTNachs 3asBUTENs MoKeT OBITh J@H yCTHO B XOZE JIMTIHOIO
mpreMa, O YeM JIeNnaeTcs 3allMch B KapToyKe JIMYHOro IpHeMa. B ocranbHbIX
cydasx JlaeTcs IIMChbMEHHbIN OTBeT.

B xose JMYHOrO IpUeMa 3asBUTENS MOXKET OBITh OTKA3aHO B JajbHEHIIEeM
paccMOTpeHuM OOpallleHns, ecjld eMy paHee OBLUT JaH OTBET IO CYINECTBY
OCTABIEHHBIX B 00pallleHuH BOIIPOCOB.

B nuchMeHHOH jkamobe 3agBUTEIEM B 005S3aTelIbHOM IOPSIIKE yKa3hIBACTCs
ambo HauMenomamuwe AjMmupuctpanuu, subo  damuinus, UMs, OTYECTBO
COOTBETCTRYIOLIETO JIOJPKHOCTHOTO JIMIA, JUOO HOJLKHOCTH COOTBETCTBYIOLICIO

JWI@, a TakXKe CBOM (aMuIEs, MM, OT4eCTBO (IOCnie/Hee - IIpH HaJTWIIN),

[OYTOBBIH aapec, M0 KOTOPOMY JONZKHBI ObITh HAPaBIEHb! OTBET, YBEAOMICHME O
mepeazpecaniy KajaoObl, U3araeTcs CyTh Ka100B!, CTAaBUTCS JIMYHAS ITOAIUCH U
JiaTa. 2

5.4. YXamoba no/pkHA OBITH paccMOTpeHa U 3asBUTEJIO AaH OTBET B TCHCHUE
30 mmeit co ams  eé peructpanmu  (ITpmnoxerme Ne 5 HACTOAIIEro
AJIMUHUCTPaTUBHOTO PErylaMenTa). &

5.5. XKanoba cunraeTes pa3pelleH oM, eClIi pPAaCCMOTPEHbl BCE MOCTABICHHBIC
B Heil BOIPOCHI, TIPHHSATBEl HEOOXOAUMBIC MEpBI, “TaHbl TUCHMEHHBIE OTBETHI MU
JIaH YCTHBIM OTBET C COINIacust 3asiBUTEILS.
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OPJIOBCKASI (U)BJIAFTL
COCKOBCKMUN PANOH

AIMMHACTPAIISA KMPOBCKOI'O CEJBCKOI'O [MOCEJIEHMSL

ITOCTAHOBJIEHUE
« L P> qeas 2016 T N 24
c. HoBorge3iuiioBo
06 yTBEPIKICHUM

aIMMHACTPATHBHOIO  pETyiaMetTa
IPeNOCTABIICHU MyHHUIIMIIATBHON
yenyrn  'Bpiaada JIOKYMEHTOB
(cpaBkM, — KOTHMH (hHAHCOBO-
JWAIEBOrO CUeTa, BBIMCKA n3
JIOMOBO¥ KHWTH, KapTOHUKH ydeTa
cOBCTREHHMKA JKUJIOTO TTOMEIIEHHA .
¥ UHBIX TOKYMEHTOB)"

B coorsercTBu ¢ PesiepalbHbIM 3aKOHOM OT 02 mas 2006 roma Ne 59-®3
«O TopsIKe PpacCMOTPEHMIA oOparesuii  TpaKIaH Poccutickoit Denepanum
(«Poccuifckas razeray 0T 05.05.2006); PenepanbHBIM 3aKOHOM OT 27.07.2010 Ne
710 ®3 "O6 opraHu3alyy IPeloCcTaBIeHIA rocy1apcTBEHHbIX 1 MYHHUIATIATBHBIX
yemyr", YcTaBoM KHpOBCKOrO CENBCKOTO MOCETICHIA,

TTOCTAHOBIJIAIO:
i YTBEpIMTH IpyJIaraeMblit aJIMAHACTPATUBHBIA ~ PCTIAMEHT
[peI0CTaBIICHIs MyHUIAANBHON  YCIyTH " Bpyiada JOKyMEHTOB (CTIPaBKH,

xoruy (QUHAHCOBO-JIMIEBOr0 CHeTa, BEITIMCKA W3 JIOMOBOM KHHTH, KapTOHKA
ygeTa cOOCTBEHHMKA KUIIOTO [TOMEIIEHUS ¥ UHBIX JIOKyMEHTOB) .

2. Hacrosiiee IOCTaHOBICHNAE 0GHApOIOBATh B YCTAHOBICHHOM TTOPSLIKE.

3. KoHTpOoJIb 3a HCIIOTHEHHEM OCTAHOBJIEHMS OCTABIISIO 38 COOOH.

.

KOro paliot
ol 0BnacTH

0
v

5
=
g
IiaBa  CETBCKOTO TTOCEACHAsE
g

)




